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The Importance of Reporting
When you complete your report forms and turn
them into your chapter, district and state
representatives, you are helping Minnesota
Women of Today track our donations and hours
served. This is when you see the big checks at Annual
Convention, designating amounts (in kind-donations other
than money and monetary) for each programming area and
the grand total of our efforts.

In your WRITTEN reports remember to include:
WHO-names of members who attended/participated
WHAT-name of the event/project/activity
WHEN-date and time of events
WHERE-place/location event was held
WHY-reason you held event, including hours/money
donated

Example report: On August 18, from 6-8pm, Mary, Cat and Barb
packed 50 backpacks for Wright County students K-12 who needed
school supplies. This project, called, Helping Our Kids, was held at
Resurrection Church, Monticello, with a total of 12 hours and $50 in
cash and $60 in supplies donated from chapter members. Other
organizations who assisted included Monticello Lions and Rotary
members.

When reporting hours, include those of your family members who helped,
travel time to and from the event, to and from the store to get supplies,
shopping, report writing, etc. ANYTHING you do from beginning to end
counts-setting up location, phone calls, emails, meetings, etc.
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