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Greetings to all the Parliamentarians and Chapter Presidents!

Welcome to the 2024-2025 MNWT year. It has been a dream of mine
to hold this position since I joined the organization in 2016. I have
been a Parliamentarian at both the chapter level as well as district.
One of my favorite activities each year is my chapter’s bylaw and
policy review. My goal this year is to create a District Bylaw/Policy
Repository and a Chapter Bylaw/Policy Repository.

A little about me! I am married to my wonderful husband Herman
who has been so supportive of me and my love of this organization.
We have been married for twelve (12) years and have three boys
(Sam, Daniel, Dean). Love being a stay at home mom with my oldest
boys learning online and my youngest starting kindergarten this fall.
My family loves to travel. Please feel free to reach out to me to share
a little about yourself and let me know if you would like me to come
to your bylaw and policy review.

Jeny Ohr
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What does a Parliamentarian do?

Congrats on taking on the role of Parliamentarian for
your chapter or district. It may seem like a huge task.
You are probably asking yourself, what does the
Parliamentarian do? The job of a parliamentarian is
to be proactive, to follow Robert's Rules of Order,
establish a quorum at each chapter meeting and to
keep bylaws/policies up to date by holding a Bylaw
and Policy Review each year.
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ORDERS OF THE DAY
For Chapter Meetings

● Please have all cellular phones turned off or in silent mode during the business meeting.
● As a matter of courtesy, please do not enter or leave the room when a speaker has the floor.
● A motion slip must be prepared and given to the secretary.
● Any member in good standing may present a motion, enter into discussion and vote.
● Please keep all motions in the positive.
● If you disagree with a motion, do not hesitate to vote no or abstain.
● Please be ready to second a motion to help expedite the business.

○ (Seconding simply means you would like to discuss the motion.)
● A quorum has (not) been established.

○ (A quorum is the number of voting members who must be present in order that business can be legally
transacted. This should be stated in your bylaws and can vary from chapter to chapter.)

MOTIONS

What is a motion?
● A motion is any proposal that introduces business to a group.

How to Present a Motion
1. Rise and address the chair – “Madam President…” for example.
2. Be recognized by the presiding officer.
3. State your motion – “I move…”
4. The motion needs a second by another member of the group.
5. The presiding officer states the motion as presented – “It has been moved and seconded that…”
6. Discussion is held, and the person who made the motion has the chance to speak first and present his/her reasons

for the motion.
7. A vote is taken.
8. The presiding officer announces the result of the vote and action is taken.

MOTION SLIP

Date of Meeting_______________________________

Name_________________________Position_________________________________

I move that ______________________________________________________________________________

______________________________________________________________________________

____________________________________________________________ Second __________________________
Passed / Defeated
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