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Hello Fellow Parli Archers!  
 
How is your year going so far?  I would love to hear from you.  Feel free to reach out to me with any 
questions. 
 
Thank you to the chapters and districts that have already submitted their Bylaws and Policies for review.  
I look forward to getting more this trimester to review.  If you didn’t get a chance to send them in, I will 
be taking them all year, so please email them to me.  It is a great way to receive recommendations for 
improvement, suggestions to remove any items, etc., and you also get SUCCESS points.  
 
In this CIP, I will be sharing with you the steps of parliamentary procedure and I would like to go back to 
how to properly present and dispose of a motion.  I shared with you the sample motion slips last 
trimester, if you need a copy. 
 
I am looking for any members that would like to be on the State Bylaw/Policy Review committee to 
review and make recommendations.  The next meeting is Friday, October 19th. 
 
Remember, if you haven’t yet, go like the Parliamentarian Facebook page for any upcoming information, 
this is also the location of the special “bullseye” challenges, for those who like the page. 
 
Draw, Anchor, Aim and Shoot straight, 
 
Barb  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2nd Trimester Bullseye Challenge 

To submit your answer to the second trimester bullseye challenge, you 

must do the following: 

1. Like the Parliamentarian Facebook Page. 

2. Answer questions that are asked on the Facebook Page. 

3. Submit your answers to the questions during the trimester and 

you will be entered into a drawing for a basket to be awarded at 

Winter State. 

 

http://www.mnwt.org/
mailto:parli@mnwt.org


 

  

  

Five Fundamental Rules of Parliamentary Procedure 

A. Only one subject may claim the attention of the assembly at one time.     

1. Only one main motion is allowed on the floor at a time, but there is a system to put that motion aside 

if something more urgent comes up.   

B. Each idea/motion/proposition presented for consideration is entitled to full and free debate.     

1. The right of every member to speak on any issue is as important as each member’s right to vote.  

This gives members the opportunity to persuade other voters to change their minds and it enables an 

open forum for understanding why a motion is denied.   

C. All members have equal rights, privileges and obligations equal to every other member.     

1. One of the chair’s main responsibilities is to use the authority of the chair to ensure that all people 

attending a meeting are treated equally – for example, not to permit a vocal few to dominate in debates.       

**A new member holds the same right and voice as a seasoned member. ** 

 D. The will of the majority must be carried out, and the rights of the minority must be preserved.     

1. In any group, each member agrees to be governed by the vote of the majority.       

2. The rights of the minority must be protected at all times.  Although the ultimate decision rests with a 

majority, all members have such basic rights as the right to be heard and the right to oppose.  The 

rights of all members – majority and minority, should be the concern of every member, for a person 

may be in a majority on one question, but in the minority on the next.  

E. Every member has the right to understand the meaning of any question presented to a meeting, and to know     

what effect a decision will have.       

1. A member always has the right to request information on any motion he or she does not thoroughly 

understand.  

Policy and Bylaw Review 

October 19th, 2018 

6:00 pm at the Chapter Service 

Center in Eden Prairie. 

Please provide your comments by October 8th. 

Watch Parliamentarian Facebook Page for further details! 

 

Arrow Tips 

The longer your motion is, the 

more crucial it is that you present 

it in writing.   

The practice of seconding a 

motion ensures that more than 

one person in the group is 

remotely interested in the issue. 

If no one seconds a motion, you 

go on to the next agenda item, 

having saved the time of the 

participants. 



Minnesota Women of Today 

2nd Trimester SUCCESS Presidential Bonus Points 

Submit a nomination for the Outstanding Young Adult, Outstanding Person with Developmental 

Challenges, or Lois M. Christian Women Who Impact Award (50 pts) 

or 

Sell two (2) Books Raffle Tickets ($100) for the MNWT State Ways and Means Fundraiser (50 pts) 

or 

Sign at least 3 new members during 2nd trimester (50pts)   

or 

Have at least 2 members from your chapter attend the online webinar scheduled in October (25 pts) 

or 

Participate at the National level by having 25% of members certify in Health & Wellness or 

Personal Development; or hold a Domestic Violence event or training; or donate $25 to National 

Ways and Means (25 pts) 

 

Maximum 100 points 

 

 

 

 

 

 

 

 

 

Dates to remember:  State Policy and Bylaw review, Friday, October 19th, 2018.  

Second Trimester Challenge deadline December 30th, 2018. 
 
"These dates are part of the MNWT official calendar that can be located at www.mnwt.org under the 
events section in both a PDF printable and online format.  Please consult the full listing to ensure 
that other key dates are not missed. 

Chapter and District 2nd Trimester Challenge 

Schedule and Hold your policy and bylaw review, then submit to the 

Parliamentarian for review in second trimester to be entered into a drawing 

that will be awarded at Winter State.  Must submit by December 30th. 

http://www.mnwt.org/


8 Steps to Properly Present and Dispose of a Motion 
 

 
STEP 1 - Member obtains the right to speak (obtains the floor).    

1. When no one else has the floor, members are to rise, or raise hand, or stand at a 

microphone and await recognition.   

2. Address the chair - rise if desired by the chair.  

3. Common Mistake: Members do not stand up, do not wait to be recognized, and 

typically start to discuss their motion before completing the prescribed order.    

  

STEP 2 - Be recognized by the chair.   

1. Chair calls member’s name, points or nods to the member, or identifies microphone 

giving permission to speak, hence chair, “recognizes” member.   

 

STEP 3 - State your motion.  

1. Member says, “I move that....” or “I move to....” NOT “I make the motion that....” or “I 

so move.”  “I move” is the key.   

  

STEP 4 - Motion needs a second by another member.   

1. Another member seconds the motion;   

a. Recognition is not required.    

b. A member calls out “Second.”  Seconding merely means you want to     discuss 

the topic – it does not mean you are in favor of it – in fact, you may have reasons 

why not to vote for the subject matter.  

2. Common Mistake: The person seconding the motion dives into the merits of the 

motion, instead of waiting for the question to be placed in front of the group and/or 

before the person making the motion has spoken (they have first right to speak).     

 

STEP 5 - Chair states motion.   

1. The presiding officer restates the motion to the assembly.   

a. The chair says, “It is moved and seconded that...is there any discussion.” (Some 

motions cannot be discussed. Consult your parliamentary authority.)    

2. Common Mistake: Motion is restated differently from the wording of the maker! 

Beware because the motion that is adopted is the one stated by the presiding officer, not 

the one stated by the maker of the original motion.     

  

STEP 6 - Debate is held.  

1. The members debate the motion.    

2. Maker of the motion has the first chance to speak.     

a. Note: Members should not talk against their own motions, even though they 

may have changed their minds.  They may, however, vote against their own 

motions or withdraw them.    



3. Debate should alternate the pros and cons to the issue.  

4. Members wishing to speak must first obtain the floor (steps 1 and 2 above).  

5. Remarks must be addressed to the chair and confined to the motion being discussed.   

a. Members are to talk through the presiding officer and not at each other across 

the room.  

b. Refrain from using member’s names--use title or “the previous speaker” or “the 

speaker who...”  

6. Observe time limits. Sometimes these are previously established. If not: Ten minutes 

per speech. (If Robert’s Rules of Order Newly Revised, (11th ed.) is the Parliamentary 

Authority)  

7. No more than two speeches per member per motion on the same day.  

8. No second speech if another is seeking to make a first one.  

9. Common Mistake: Debate gets out of control in temper, in duration, in relevance!   

  

STEP 7 - Vote is taken.  

1. Presiding officer asks for the affirmative votes and the negative votes.  

a. When discussion has concluded the chair calls for the vote. “Are you ready to 

vote? The question is on the adoption of the motion that ... (repeat the motion). 

Those in favor say ‘Aye’ (pause). Those opposed say ‘No’.”  

2. Common Mistakes:   

a. The presiding officer states 'All in favor' instead of ‘Those in favor’  

b. Presiding officer fails to tell the members what to do as a matter of voting (for 

example, 'say aye', 'stand up', 'raise your hand', etc.)  

c. Presiding officer states those in favor same sign (if ayes and nays are the same 

sign how do you know which side wins?)  

d. The negative vote is never requested or counted!   

  

STEP 8 - Presiding officer announces result of vote and action to be taken.  

1. The presiding officer announces the result of the voting; instructs the corresponding 

officer to take action; and introduces the next item of business. a. “The ayes (noes) have 

it, the motion is adopted (lost), and ... (state the outcome-what has been decided).”   

2. Common Mistake: Presiding officer fails to pronounce the result of the voting! No one 

is instructed to take action. 

 

 


