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Hello Chapter and District Treasurers, 

Welcome to another exciting year with MN Women of Today.  This changing world 

is bringing us new challenges and obstacles to overcome.  Challenges include 

staying connected with our MNWT family and obstacles include finding new ways 

to raise the funds that we use to help our neighbors and communities.  I do not 

think our world will ever be completely the same again.  I will be looking for your 

support and ideas on how we can adapt to the changes that confront us. 

 

My name is Mary Hansen.  I have been a member of the St. Cloud chapter since 

January 2014.  You may recognize me from the 2018-2019 year when I co-chaired 

the Finance Committee. I have held several positions in my local chapter and 

have been active as District Director during the 2019-2020 year.  

 

I still consider myself a newbie to the MNWT organization and have lots to learn.  

One of the lessons that I have learned, and hope to pass on, is that there is always 

support in our MNWT organization.  If I don’t know the answer to your questions I 

will reach out and find the answer. 

 

Please reach out to me via email, text or telephone if I can be of any assistance to 

you.  As you take on this position within your chapter or district, you need to un-

derstand that you have the support of your chapter or district as well as my sup-

port. 

 

Mary Hansen 
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Who do you send what to? 

 

Dues & Insurance 

MN Women of Today 

Chapter Service Center 

PO Box 44242 

Eden Prairie, MN 55344 

952-406-8578 

csc@mnwt.org 

Make Checks payable to MN Women of Today 

New Office Hours: Tues, Wed, Thurs 11:00-4:00 

 

MNWT Foundation 

Jane Hanson 

MNWT Foundation 

PO Box 232 

Anoka, MN 55303

612-554-2282 

Foundation-treasurer@mnwt.org 

Make Checks payable to MNWT Foundation 

 

Ways & Means Donations and other Treasurer  

Mary Hansen 

MNWT Financial Vice President 

315 Waite Ave S #109 

Waite Park MN  56387 

fvp@mnwt.org 

Make Checks Payable to MN Women of Today 

Budgeting 

A Budget is: 

• A detailed plan for the future expressed in numerical 
terms. 

• It is a list of all planned revenues and expenses. 

• A plan for saving and spending money. 

• Estimates of the income and expenditure of an organiza-
tion over a time period. 

 
Why should you have a Budget? 

• It helps in determining the priority of your spending 

• It helps in planning and managing the delivery of services 
in the future 

• It helps in spotting the areas where higher funds are re-
quired 

Finance Committee Members are Needed 

Have you wondered what goes on at a Finance 

Committee meeting? You can find out by becoming 

a member and being involved in the decision mak-

ing for budgeting and fundraising for the Minnesota 

Women of Today. Contact me to find out more! 

Treasurer’s Fast Start 

As we begin the new year, take time to set 

goals (the goals should be SMART—Specific, 

Measurable, Attainable, Relevant and Timely), 

work on your budget and complete your fast 

start—a copy is included in this Chapter Infor-

mation Packet (CIP). Every chapter and district 

treasurer that completes the fast start and sends 

it to me will be recognized. Don’t hesitate to 

contact me with any questions on this. I am 

happy to help you out. I want you to have an 

awesome year! 

Fast Start’s are even easier if you complete 

them on line.  Check out the forms page at 

MNWT.org 

*See the form on page 3 
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State of MN Annual Registration   

 

Annual registration for a non-profit corporation must be completed each year. This can be completed online 

by going to www.sos.state.mn.us and clicking on the “Business & Liens” tab.  Your chapter must have a 

user and password set up – make sure to save this with your important records.  Log in or Create an Account 

through the green tabs at the upper right. Then, follow the directions to search your entity name.  Please re-

view the information details to make sure they are accurate, and complete your renewal by September 1st. 

 

There is additional information on Pages 33-35 of the Chapter Treasurer’s Manual.  Please note: MNWT 

will charge chapters a $10 late fee if your annual registration is not completed by September 1st.  

Form 990N – IRS Annual Filing 

 

Tax-exempt organizations whose gross receipts are normally $50,000 or less are required to electronically 

submit Form 990-N each year.  The Minnesota Women of Today coordinates the group filing; however 

each chapter is required to individually update your form 990-N on an annual basis by September 1st.  

Enter this link in your internet URL:  www.irs.gov/990n.  More detailed information on this is included 

on the next page of this CIP. Carefully read and follow the instructions. There is also additional infor-

mation on pages 38-40 of the Treasurers manaual 

References in this CIP are from the Chapter Treasurer Manual , Rev. 2107 

MN Women of Today & Local Chapter IRS Classification 

  

Your Women of Today chapter is classified by Internal Revenue Service as a 501(c)4, which is a non-charitable, not-for-

profit organization and pertains to civic leagues or organizations.  We operate for the benefit of a particular group rather 

than for society or general public as a whole.  Women of Today local chapters and the Minnesota Women of Today are 

allowed to accept charitable contributions, but the donor is not allowed to claim it as a tax deduction. 

  

The Minnesota Women of Today Foundation is classified as 501(c)3, which is a charitable, not for profit organization.  

They are allowed to receive tas-deductible charitable contributions. 

http://www.irs.gov/990n


 

Financial VP 2020 MNJOT CIP                                                    Page 5 

Important Notes for 990-N Filing for MN Women of Today Chapters 

 

 

All chapters must file between June 1 and September 1 for this fiscal year.  If you need any assistance with the 

process, please contact Executive Director Katie Castro at csc@mnwt.org or call 952.406.8578 during office 

hours. When you finish the filing process, it is important that you email your login information (user name & pass-

word) and a copy of the filing confirmation email you will receive - send to Katie at csc@mnwt.org.  

 

Use this link to go to the IRS website for 990 filing:  https://www.irs.gov/charities-non-profits/annual-electronic-filing

-requirement-for-small-exempt-organizations-form-990-n-e-postcard. 

 

THIS IS THE SCREEN YOU WILL SEE ON THE IRS 990 SITE.  You must click on the first link in the follow-

ing paragraph to begin the filing process.  Note:  You must enter your chapter name in the ñdbaò field in 

order to identify which chapter the filing is for. 

How to file 

To electronically submit Form 990-N, Electronic Notice (e-Postcard) for Tax-Exempt Organizations Not Required 

to File Form 990 or Form 990EZ, use the Form 990-N Electronic Filing System (e-Postcard). 

The Form 990-N electronic-filing system moved from Urban Instituteôs website to IRS.gov in February. All fil-

ers must register at IRS.gov prior to filing their next Form 990-N. This is a one-time registration; you wonôt be 

asked to register again when filing next year. 

Form 990-N must be completed and filed electronically. There is no paper form. 

Form 990-N filers may choose to file a complete Form 990 or Form 990-EZ instead. 

Use the Form 990-N Electronic Filing System (e-Postcard) User Guide while registering and filing. 

For filing system and website issues, see How to File: Frequently Asked Questions. If site issues are unresolved, 

call TE/GE Customer Accounts Services at 877-829-5500. A representative will file your Form 990-N infor-

mation. 

Organizations should continue efforts to file, even if late. 

 

Prior to filing your form, please review the following information: 

Who must file 

Most small tax-exempt organizations whose annual gross receipts are normally $50,000 or less can satisfy their 

annual reporting requirement by electronically submitting Form 990-N if they choose not to file Form 990 or Form 

990-EZ instead.  Exceptions to this requirement include: Organizations that are included in a group return, 

Churches, their integrated auxiliaries, and conventions or associations of churches, and Organizations required to 

file a different return. 

 

Form 990-N filing due date 

Filing between 6/1 and 9/1 for MNWT. If your 990-N is late, the IRS will send a reminder notice to the last address 

we received. While there is no penalty assessment for filing Form 990-N late, organizations that fail to file required 

Forms 990, 990-EZ or 990-N for three consecutive years will automatically lose their tax-exempt status. Revoca-

mailto:csc@mnwt.org
mailto:csc@mnwt.org
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
https://sa.www4.irs.gov/epostcard/
https://www.irs.gov/charities-non-profits/irs-form-990-n-e-postcard-user-guide
https://www.irs.gov/charities-non-profits/annual-electronic-notice-form-990-n-for-small-organizations-faqs-how-to-file
https://www.irs.gov/charities-non-profits/gross-receipts-defined
https://www.irs.gov/charities-non-profits/gross-receipts-normally-25-000-50-000-or-less
https://www.irs.gov/pub/irs-pdf/p1828.pdf
https://www.irs.gov/charities-non-profits/form-990-n-e-postcard-organizations-not-permitted-to-file
https://www.irs.gov/charities-non-profits/form-990-n-e-postcard-organizations-not-permitted-to-file
https://www.irs.gov/charities-non-profits/automatic-revocation-of-exemption
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MNWT State Store Update 

Jane Holmberg from the St. Cloud chapter is the 

State Store Manager and she is always looking 

for some ideas of things to have available in the 

state store. Did you know that sales from the 

state store help us meet our budgetary needs? 

Items that are currently available include pens, 

note cards, postcards, the president’s mugs, 

small notebooks, clip boards, charms 

(commemorative, officer, years of service, and 

STEP), pins (commemorative, officer and years 

of service). Do your officers wear pins or charms 

showing that they are holding an officer posi-

tion? If not, why not implement this and show 

pride in the positions and the leadership roles 

held? There are also officer and local program 

manager manuals available as well as certificates 

that you can use to recognize your members. The 

state store is at every state convention and area 

meetings, LOTS (Local Officer Training Ses-

sion) and MNJOTS (MN June Officer Training 

Session). You can check out the store online to 

get an idea of what is available. Show pride in 

our organization and use it to recognize your 

members as well as get the name out to the pub-

lic! Here is a link to the state store: 

https://squareup.com/store/mnwt-state-store/  

Chapter and District Ways and Means 

The Ways & Means area is a much needed area 

on the chapter and district levels. I encourage 

your chapter and district to consider having 

someone in charge of the area to ensure that you 

are doing the fundraising your chapter needs to 

meet your budget needs. This could be someone 

that works with the treasurer to ensure that 

fundraising is happening. I will be sharing ideas 

each trimester in my CIPs, in Chapter Mailing 

Highlights and on Facebook. I am also looking 

for ideas of things your chapters and districts do 

to raise funds. It would be wonderful if you 

would send your ideas with a brief overview of 

what it takes to complete the project.  

A couple of fund raising ideas that were shared 

with me are Meat Raffles and Bingo.  Other ideas 

might be helping at a concession stand at a sport-

ing event or other special event in your commu-

nity. I know several chapters also hold Craft 

Fairs also. 

What ideas do you have to share? 

MNWT Facebook 
 
Minnesota Women of Today has Facebook 

pages! 
Please checkout all the Facebook pages 
and, while your there, be sure to άLikeέ 
and άFollowέ MNWT Finance on Facebook.  
Through Facebook you may stay updated 
on the latest happenings, which could in-
clude challenges, new and old Ways & 
Means ideas to share and updates on items 
that can be purchased at the State Store. 

 

State Ways & Means Donations  

Our organization depends on donations 

from chapters, districts and individuals to 

help support our budget each year. We 

have a goal to raise $3,000.00 in dona-

tions. If we had 50 chapters donate at 

least $60 during the year, we would raise 

$2500 and if each of the 9 districts donat-

ed $60 we would raise over $3000. We are 

lucky that there are many individuals that 

donate as well. Your support through do-

nations truly makes a difference, no 

matter the amount. 

https://squareup.com/store/mnwt-state-store/


 

Financial VP 2020 MNJOT CIP                                                    Page 7 

)ÔȭÓ 'ÉÆÔ #ÁÒÄ ,ÕÃËÙ "ÕÃË 4ÉÍÅ 

!Ô &ÁÌÌ 3ÔÁÔÅ #ÏÎÖÅÎÔÉÏÎ ÔÈÅ &ÉÎÁÎÃÅ #ÏÍÍÉÔÔÅÅ ÓÕÐÐÏÒÔÓ Á ,ÕÃËÙ "ÕÃË ÔÏ ÒÁÉÓÅ ÆÕÎÄÓ ÆÏÒ 

7ÁÙÓ Ǫ -ÅÁÎÓȢ  7Å ÁÒÅ ÌÏÏËÉÎÇ ÆÏÒ ÇÉÆÔ ÃÁÒÄ ÄÏÎÁÔÉÏÎÓ ÔÏ ÇÏ ÉÎÔÏ ÔÈÉÓ ,ÕÃËÙ "ÕÃË 0ÕÒÓÅȢ 

0ÌÅÁÓÅ ÄÉÇ ÉÎÔÏ ÙÏÕÒ ÐÕÒÓÅÓ ÁÎÄ ÓÅÅ ×ÈÁÔ ÇÉÆÔ ÃÁÒÄÓ ÙÏÕ ÈÁÖÅ ÔÈÁÔ ÙÏÕ ÁÒÅ ×ÉÌÌÉÎÇ ÔÏ ÄÏÎÁÔÅ 

ÔÈÅÎ ÓÐÅÎÄ ÙÏÕÒ ÌÕÃËÙ ÂÕÃË ÁÔ ÃÏÎÖÅÎÔÉÏÎ ÔÏ ×ÉÎ ÉÔ ÂÁÃË ÁÌÏÎÇ ×ÉÔÈ ÍÁÎÙ ÏÔÈÅÒÓȢ 

#ÁÒÄÓ ÃÁÎ ÂÅ ÇÉÖÅÎ ÔÏ *ÁÎÅ (ÁÎÓÏÎ ÏÒ ÍÙÓÅÌÆ ÐÒÉÏÒ ÔÏ ÏÒ ÁÔ ÃÏÎÖÅÎÔÉÏÎȢ   

Fundraiser  

What other fundraiser can you expect 

to see at Fall State Convention?  

Returning by popular demand will be 

Howard Soap Co  

Howard Soap will have Minnesota 

made Herbal Skin Care items plus  

candles for you to purchase  

These make excellent purchases to 

splurge on yourself or for gifts for that 

extra special person.  

  

Be On the Lookout  

Keep your eye out on MNWT Finance  

Facebook page.  Options to purchase MNWT 

clothing items may be coming back.  

What types of clothing options would you 

like to see offered?   

Are there other items that you would 

like to see offered that have the MNWT 

logo?  

Do you wear your MNWT clothing proudly?  
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Minnesota Women of Today 
Presidential Bonus Points for SUCCESS 

Trimester I  2020-2021 
 

Donation of $50 to the State POA  
25 points 

 
AND/OR 

 
At least 2 chapter members attend Tri I Webinar  

25 points 
 

AND/OR  
 

Participate in the Membership VP ROAR challenge 
 50 points 

 
AND/OR 

 

Spend $25 at State Store (excludes redeemed state store certificates)  
25 points 

 
AND/OR 

 

Donate $25 to any of the SPMôs foundations 
 25 points 

 
AND/OR 

 
MAXIMUM 100 POINTS 

 
ADDITIONAL Presidential Bonanza Bonus Points (100 points) if all of the following are submitted with  

your documentation 
 

• Sales and Tax permit 

• Articles of Incorporation 

• Proof of Annual Registration for 2020 (a copy of the email confirmation from the MN Secretary of State) 

• Proof of insurance for current year 

• Proof of 990 filing for the fiscal year 6/1/2019 through 5/31/2020 (a copy of email confirmation from IRS dated 
after 6/1/2020 

¸ƻǳ !ǊŜ LƳǇƻǊǘŀƴǘ 

Congratulations on being elected  treasurer!  Your position as treasurer will be rewarding, educational and 

challenging.  This position is one of great importance; after all you will be handling the chapterΩs or dis-

trict's finances. The assistance you provide your president, board of directors and members in planning 

and carrying out activities is very valuable. 

 

Your position will include depositing money, paying bills, collecting dues, keeping the books, filing sales tax 

forms and making sure everyone is staying in line with the budget. 
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Minnesota Women of Today 
MINUTES - Finance Committee May 22, 2020  

Zoom Meeting 
  
1. Call to order at 6:04 PM – FVP Amy Pumper 
  
2. Welcome guests and members:  Amy Pumper, Mary Hansen, Jeny Ohr, Tevyan Sorensen, Sha-

ron Erickson, Lisa Hahn, Brenda Sather, Illeana Miller, Katie Castro, Wendy Homyak, Anna Nich-
ols, Jane Hanson, Cat Shuman. 

  
3. Secretary – Cat S volunteered 

a. Additions to Agenda:  9. New Business – Designations for Balance Sheet 
b.  Approval of March 7, 2020 minutes – approved with change to motion to adjust budget 

amount and account for Membership VP 
c.  Email vote: Motion by Ohr/2nd by Kocak-Jones that we postpone the 2020 Annual Conven-

tion fudge fundraiser and hold it at a later date; approved with 12 Yes, 0 No, 2 non votes. 
 

4. State Store Report – Jane Holmberg (absent) – given by Mary Hansen 
a.  Sales Update – some email sales; will keep promoting 
b.  Store items - orders/recommendations:  set up clothing online store – after discussion M/S/

P Shuman/J Hanson to work with Carolyn Fortier through her business, Warroad Threads, to 
set up an online clothing store for MNWT by August 1st.  FVP Mary Hansen will chair this, 
committee of Jane Hanson, Katie C, Cat S. 

c.  Online State Store – needs to be updated, remove old clothing information, add pictures of 
new items, review how it works and update as needed 

d.  Other – was reported that one of the new tote bags had the logo and wording come off; 
Amy P will follow up with the person 

  
5. Finance Report— Amy P 

a.  Financial reports (Balance Sheet, Budget to Actual) - reviewed 
b.  A/R--credits on acct, NSFs, and write offs) – Katie updated the chapters that had paid which 

reduced the total to $2235.80. Amy P will continue to follow-up with chapters that havenΩt 
been received 

c.  Approve 2020-21 budget:  Amy P presented the budget that was prepared earlier.  M/S/P 
Jane Hanson/Lisa Hahn to approve the 2020-2021 budget with income of $84,505 and ex-
penses of $84,490 to be presented at Fall State convention.  (Note: Accountant made an ad-
justment to the copier lease and the budget was re-approved by email vote.) 

  
6. Chapter Service Center Report—Katie Castro  

a.  CSC requests  - none 
b. Filing updates (990 & annual renewal) – reminder that chapters need to file by Sept 1st; 

after that late fee will be imposed 
c.  Insurance update – Katie noted that the service from the new vendor has been great 
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7. Ways & Means Report—Finance Committee – by Amy P 
a.  W&M Donations – total at $2951.99 and there are still a few donations coming in so Amy will 

exceed her goal 
b.  Fall State Vendor – Howard Soap or Tupperware – Brenda Sather will confirm again with How-

ard Soap that they will be attending 
c.  Fudge Fundraiser? – hold at Annual 2021 
d.  Sheets Galore – approved for Winter State 2021 
e.  Special Fundraisers  

1) 50/50 raffle – could not hold this at Annual 2020; bring up at next Finance meeting 
2) Gift Card Lucky Buck?  M/S/P Jane Hanson/Sharon Erickson to hold a gift card lucky buck 

auction at Fall State convention.  Jane Hanson and Lisa H will chair. 
3) W&M raffle for Winter State – bring up at next Finance meeting 

f.  Canterbury fundraiser update – Amy & Jeny are chairs; this is on hold until Canterbury opens 
to the public again 

 
8. Unfinished Business  

a.  Finance Committee members up for renewal - Lisa Hahn, Cindy Umland, Cathy Shuman, Laura 
Gaylord, Cindy Golbuff, Jane Hanson, Sharon Erickson, Wendy Homyak, and Brenda Sather.  
All confirmed that they would like to stay on the committee except Cindy G and Laura G, who 
were not present. FVP Mary H will check with those two and present a motion at MNJOTS to 
approve members for the committee. 

Members by virtue of position: Past Chair Amy P, SS Manager Jane Holmberg, FVP Mary 
Hansen 

  
9. New Business  

a.  Accountant approval – M/S/P Jane Hanson/Lisa Hahn to approve Christine Harkess as the Ac-
countant for the next fiscal year. 

b.  State Store Manager approval – M/S/P Jane Hanson/ Sharon Erickson to approve Jane 
Holmberg as the State Store Manager for 2020-2021 fiscal year. 

c.  Executive Director contract – COB Brenda Sather discussed the review held with Exec Director 
Katie prior to this finance meeting.  Question raised on PTO hours given for virtual hours for 
convention versus in-person convention.  Consensus to leave PTO as is.  Wording was updated 
to complete the review process by March 1st and approve the contract by the May finance 
meeting.  M/S/P Jane Hanson/Cindy Umland to approve the Executive DirectorΩs contract for 
2020-2021 with proposed changes.  Katie was welcomed back to the meeting. 

d.  Payout of President mileage budget – M/S/P Jane Hanson/Cindy Umland to approve a payout 
of $361.20 to Cathy Shuman for the balance of her presidentΩs mileage budget. 

e.  Approve Rent for CSC – M/S/P Cat Shuman/Sharon Erickson to approve contract for Chapter 
Service Center rent in the amount of $425 per month for 2020-2021 year.  Brenda or Cat will 
update the contract and get to Katie to be signed. 

f.  Plan of Action bid approval – Mary Hansen introduced the bid that she received from the 
state secretary for 130 copies of the state POA at a cost of $4.78 each.  No second bid has 
been received.  Decided to wait for additional information before approving a bid, which will 
be done by email vote.  Katie will work with Barb Monsrud to obtain bids. 
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g.  Newslet bid approval – Katie confirmed that she had been in touch with the Newslet printer, 
House of Print in Madelia, and the cost for printing would remain the same for 2020-21 for 
1000 copies: printing, setup, labeling, and mailing are all included.  This amount was included 
in the budget approved earlier. 

h.  Website/Webmaster contract – M/S/P Katie Castro/Wendy Homyak to accept Daina Mirsch-
Wenner as webmaster for the 2020-2021 year with $100 honorarium per month. 

i.  Incoming President Mugs – President Illeana Miller presented her quote for 80 mugs at $2.93 
each with setup and shipping άout the doorέ for a total of $482.21.  State store pricing would 
need to be $8 per mug at 30% mark-up.  M/S/P Jane Hanson/Lisa Hahn to purchase 80 presi-
dent mugs at a cost of $482.21 and sell in the state store for $8 each. 

j.  Add Marketing VP position – Restructuring Task Force has been working on developing this 
position and has a job description drafted to be presented at the Future Directions meeting in 
July for discussion.  The Marketing VP position would coordinate marketing and promotion of 
MNWT and oversee the Marketing committee.  This was brought to Finance so committee is 
aware of future budget implications.  Timeline would be to implement this staff position for 
the 2021-2022 year. 

k. March Planning recommendation to pay registration for Winter State chairs – Katie comment-
ed that she was not aware that registration should be covered for the chairs of the Winter 
State convention, although their room is covered because they share with her.  M/S/P Jane 
Hanson/Wendy Homyak that Winter State chair or co-chairs would pay the cost for their 
meals rather than full registration for convention. 

l. Winter State 2021 – Katie is working on a couple of potential places to hold Winter State and 
will bring that information to the August finance meeting for discussion. 

m. Fund Designations – M/S/P Jane Hanson/Cat Shuman to designate $137.62 for Convention 
Service Project account.  M/S/P Jane Hanson/Cindy Umland to designate $142.09 for Personal 
Enrichment Manual account. 
 

10.  Next Meetings –  
FVP Mary announced that the next Finance meeting would be August 16th.   
Mary also noted that the mid-year budget and finance meeting would probably be the 2nd 

weekend of January 2021. 
 
 
11.  Adjourn at 8:03 pm. 
  


