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Hello- Chapter and District Treaswrers,

Welcome to- another exciting year withy MN Womew of Today. This changing world
is bringing us new challenges and obstacles to-overcome. Challenges include
staying connected withy our MNWT family and obstacles include finding new ways
to- raise the funds that we use to-help owr neighbors and communities. I do-not
think owr world will ever be completely the same again. I wil be looking for your
support and ideas o how we canv adapt to-the changes that confront us.

My name iy Mary Harnsen. I have beenw av member of the St. Cloud chapter since
Joanuary 2014. Yow may recognige me fromthe 2018-2019 yeaw whew I co-chaived
the Finance Committee. I have held several positions inv my local chapter and
have beesv active as District Divector during the 2019-2020 year.

I still consider myself aw newbie to-the MNWT organigation and have loty to-lear.
One of the lessons that I hawve learned, and hope to-pass on, is that there iy always
support invour MNWT organigation. IfI dowt know the answer to-your questions I
will reach out and find the answer.

Please reach out to- me viw email; text ov telephone if I cownv be of any assistonce to-
yow. Asyow take onthis position within yowr chapter or district, yow need to- ur-
derstond that yow hawve the support of youwr chapter or district as well as my sup-
port.

Mary Hansen
Included in this issue:
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Who do you send what to?

Dues & Insurance

MN Women of Today

Chapter Service Center

PO Box 44242

Eden Prairie, MN 55344

952-406-8578

csc@mnwt.org

Make Checks payable to MN Women of Today
New Office Hours: Tues, Wed, Thurs 11:00-4:00

MNWT Foundation

Jane Hanson

MNWT Foundation

PO Box 232

Anoka, MN 55303

612-554-2282
Foundation-treasurer@mnwt.org

Make Checks payable to MNWT Foundation

Ways & Means Donations and other Treasurer

Mary Hansen

MNWT Financial Vice President

315 Waite Ave S #109

Waite Park MN 56387

fvp@mnwt.org

Make Checks Payable to MN Women of Today

Finance Committee Members are Needed

Have you wondered what goes on at a Finance
Committee meeting? You can find out by becoming
a member and being involved in the decision mak-
ing for budgeting and fundraising for the Minnesota
Women of Today. Contact me to find out more!
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Budgeting
A Budget is:

e Adetailed plan for the future expressed in numerical
terms.

e Itisalist of all planned revenues and expenses.

e Anplan for saving and spending money.

e Estimates of the income and expenditure of an organiza-
tion over a time period.

Why should you have a Budget?

e It helpsin determining the priority of your spending

e It helpsin planning and managing the delivery of services
in the future

e It helps in spotting the areas where higher funds are re-
quired

Prepare

Budget

r)

Negotiate &
Agree on
Budget

I As we begin the new year, take time to set
I goals (the goals should be SMART—Specific,
' Measurable, Attainable, Relevant and Timely), |

I work on your budget and complete your fast |

start—a copy is included in this Chapter Infor- |
: mation Packet (CIP). Every chapter and district 1
treasurer that completes the fast start and sends |
I it to me will be recognized. Don’t hesitate to |
| contact me with any questions on this. [ am
| happy to help you out. I want you to have an
| awesome year!

them on line. Check out the forms page at

I MNWT.org

[
I
[
l . I
Fast Start’s are even easier if you complete |
[
[
I *See the form on page 3 :



Minnesota Women of Today
Treasurer Fast Start

Diistrict: Year:

ALL VERIFICATION 15 TO BE SENT TO STATE FINANCIAL VICE PRESIDENT BY JULY 15

ITEMS TO BE DOMNE:
1. Sign bank signature card and/or papers (should have at least two signatures),

2. Set current year budget with assistance of board.
3. Present budget to chapter for approval,

CHECKLIST OF ITEMS THAT SHOULD BE IN YOUR FILES:
Checkbook

Deposit Tickets

Savings Account info (if applicable)

Cash Recelpts book/journal

Cash disbursement journal

Bank Statements and reconciliations (7 years)

Cancelled checks (if retumed by bank)

Treasurer's Monthly Reports (5 vears)

Imvoices/vouchers (3 years)

Endorsement Stamp (if chapter has one)

Copies of Sales Tax filings (5 years)

Proof of Insurance for current year

MMNWT Treasurer's Manual - 2017 edition

MN Sales Tax ID number

Federal Income Tax exemption info

950n Posteard filings (3 vears)

Annual Registration w/MN Secretary of State oflice (current vear)

Odoooooo0oOoooOooOooon

& Minnesota Women of Today, Fast Start: Treasurer, Revised 2018 Approved
0371872017 by MMNWT Fubwere Directions Commities
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State of MN Annual Registration

Annual registration for a non-profit corporation must be completed each year. This can be completed online
by going to www.sos.state.mn.us and clicking on the “Business & Liens” tab. Your chapter must have a
user and password set up — make sure to save this with your important records. Log in or Create an Account
through the green tabs at the upper right. Then, follow the directions to search your entity name. Please re-
view the information details to make sure they are accurate, and complete your renewal by September 1st.

There is additional information on Pages 33-35 of the Chapter Treasurer’s Manual. Please note: MNWT
will charge chapters a $10 late fee if your annual registration is not completed by September 1st.

Form 990N — IRS Annual Filing

Tax-exempt organizations whose gross receipts are normally $50,000 or less are required to electronically
submit Form 990-N each year. The Minnesota Women of Today coordinates the group filing; however
each chapter is required to individually update your form 990-N on an annual basis by September 1st.
Enter this link in your internet URL: www.irs.gov/990n. More detailed information on this is included
on the next page of this CIP. Carefully read and follow the instructions. There is also additional infor-
mation on pages 38-40 of the Treasurers manaual

MN Women of Today & Local Chapter IRS Classification

Your Women of Today chapter is classified by Internal Revenue Service as a 501(c)4, which is a non-charitable, not-for-
profit organization and pertains to civic leagues or organizations. We operate for the benefit of a particular group rather
than for society or general public as a whole. Women of Today local chapters and the Minnesota Women of Today are
allowed to accept charitable contributions, but the donor is not allowed to claim it as a tax deduction.

The Minnesota Women of Today Foundation is classified as 501(c)3, which is a charitable, not for profit organization.
They are allowed to receive tas-deductible charitable contributions.

References in this CIP are from the Chapter Treasurer Manual , Rev. 2107
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http://www.irs.gov/990n

Important Notes for 990-N Filing for MN Women of Today Chapters

All chapters must file between June 1 and September 1 f
process, please contact ExescsutdmneobPiocgtt oO5RattiDé. 88FIBr
hours. When you finish the filing process, it is import
word) and a copy of the filingeadntiorciatt@nenvdae nnarigh you v
Use this |Ilink to go to hheps$ RE/ websintep fofvi/ 98/8artri-fi ®IRigTg

- equi rfeasrenmdél X e moprtgani #f otrdrofhesp o st car d

THIS IS THE SCREEN YOU WILL SEE ON THE IRS 990 SITE. You must click on the first link in the follow-
ing paragraph to begin the filing process. Note: You must enter your chapter name in the fidbao field in
order to identify which chapter the filing is for.

How to file

To electronical INyElsadtnridan iF®a 8b OBP0d-Ekeé mpt T®ORgani zati ons
to File Form 990 usré ofFdime® 999 @ EZ r oni ¢ {Piolsitm@ardystem (e

The ForNn l9cftirloinnge system moved fwebmi Uebawon | RaHfi-owt & n
ersmust register at | RS.gov pNioFThit®o-tiidanea ngrgd s é rdathe xt
asked to register again when filing next year.

Form-M9must be compl et ed Jherkisfnopapedforml ect ronically.
Form-M9f0i l ers may choose to fil e-E&Z dompgleaatde Form 990 or

Use the HMWorEmhex3C oni c JPiolsit mwldasredny s Gvdniimd e e r egi st ering and f

For filing system athodw weob sHitlee :i sFsrueegsu, e nstlelfey shAtleed sQuest ia
call TE/ GE Customer Ae&82éBwbLMt0s Re rmrwipaes eantt a8 1 wNe iwiflolr -f i
mati on.

Organi zations should continue efforts to file, even if

Prior to filing your form, please review the following information:

Who must file

Most smaXdmpgtaxorgani zat igoms swharenirggmafulayl $5€C.am0 G adii sif ¢s

annual reporting requirement b-W efethegncbabbg sobmtobtHf
998Z i nsHExaaptions to this requirement include: Organiz
Churghdadheir integrated auxiliaries, and conventeigungs ear
file a different return.

Form 990-N filing due date

Filing between 6/.1 lafn dyNOUirk %Ot eMNWhHhe | RS will send a r
we recWhvked.there is no penalty-Nadsadses mentgafnarz aftiiloinrsg tH
Forms 9%E®, o38®O®r t hree consgsetuombvecypbeheslempkl. shReeivioctas>
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State Ways & Means Donations

Our organization depends on donations
from chapters, districts and individuals to
help support our budget each year. We
have a goal to raise $3,000.00 in dona-
tions. If we had 50 chapters donate at
least S60 during the year, we would raise
$2500 and if each of the 9 districts donat-
ed $60 we would raise over $3000. We are
lucky that there are many individuals that
donate as well. Your support through do-
nations truly makes a difference, no
matter the amount.

Chapter and District Ways and Means

The Ways & Means area is a much needed ar
on the chapter and district levels. | encourage
your chapter and district to consider having
someone in charge of the area to ensure that \
are doing the fundraising your chapter needs t
meet your budget needs. This could be someag
that works with the treasurer to ensure that
fundraising is happening. | will be sharing idea
each trimester in my CIPs, in Chapter Mailing
Highlights and on Facebook. | am also looking
for ideas of things your chapters and districts g
to raise funds. It would be wonderful if you
would send your ideas with a brief overview of
what it takes to complete the project.

A couple of fund raising ideas that were share
with me are Meat Raffles and Bingo. Other idg
might be helping at a concession stand at a sp
ing event or other special event in your commu
nity. | know several chapters also hold Craft
Fairs also.

ou

ne

[92)

MNWT State Store Update

Jane Holmberg from the St. Cloud chapter is the
State Store Manager and she is always looking
for some ideas of things to have available in the

state store. Did you know that sales from the
state store help us meet our budgetary needs?
Items that are currently available include pens,
note cards, postcards, the president’s mugs,
small notebooks, clip boards, charms
(commemorative, officer, years of service, and
STEP), pins (commemorative, officer and years
of service). Do your officers wear pins or charms
showing that they are holding an officer posi-
tion? If not, why not implement this and show
pride in the positions and the leadership roles
held? There are also officer and local program
manager manuals available as well as certificates
that you can use to recognize your members. The
state store is at every state convention and area
meetings, LOTS (Local Officer Training Ses-
sion) and MNJOTS (MN June Officer Training
Session). You can check out the store online to
get an idea of what is available. Show pride in
our organization and use it to recognize your
members as well as get the name out to the pub-
lic! Here is a link to the state store:

https://squareup.com/store/mnwt-state-store/

o

pas
ort-
I

What ideas do you have to share?
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MNWT Facebook

Minnesota Women of Today has Facebook
pages!
Please checkout all the Facebook pages
and, while your there, be sure to OLike€
and &Follow&€ MNWT Finance on Facebook.
Through Facebook you may stay updated
on the latest happenings, which could in-
clude challenges, new and old Ways &
Means ideas to share and updates on items
that can be purchased at the State Store.


https://squareup.com/store/mnwt-state-store/

10O &A1 1T 3C
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Fundraiser

What other fundraiser can you expect
to see at Fall State Convention?

Returning by popular demand will be

Howard Soap Co

Howard Soap will have Minnesota
made Herbal Skin Care items plus

candles for you to purchase

These make excellent purchases to
splurge on yourself or for gifts for that
extra special person.

Be On the Lookout
Keep your eye out on MNWT Finance

Facebook page. Options to purchase MNWT
clothing items may be coming back.

What types of clothing options would you
like to see offered?

Are there other items that you would
like to see offered that have the MNWT
logo?

Do you wear your MNWT clothing proudly?
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Minnesota Women of Today
Presidential Bonus Points for SUCCESS
Trimester | 2020-2021

Donation of $50 to the State POA
25 points

AND/ OR

At l east 2 chapter members attend Tri

25 points

AND/ OR

Participate in the Membership VP ROAR

Spend

50 points
AND/ OR

$25 at exdutlearedeemds staterstere certificates)
25 points

AND/ OR

Donate $25 t o & nfyo wrfd athieo nSsP M

and Tax
es of I n
of Annua
of insur

of 990 f
6/ 1/ 2020

25 points
AND/ OR

MAXI MUM 100 POI NTS

ADDITIONAL Presidential Bonanza Bonus Points (100 points) if all of the following are submitted with

your documentation

per mit

corporation
I Registrati
ance for cur
iling for th

on for 2020 (a copy of t
rent year
e fiscal year 6/ 1/ 2019 t

2dz I NB LYLERNII vy

Congratulations on being elected treasurer! Your position as treasurer will be rewarding, educational and
challenging. This position is one of great importance; after all you will be handling the chapterQ or dis-
trict's finances. The assistance you provide your president, board of directors and members in planning

and carrying out activities is very valuable.

Your position will include depositing money, paying bills, collecting dues, keeping the books, filing sales tax

forms and making sure everyone is staying in line with the budget.
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Mary Hansen

Minnesota Women of Today 315 Waite Ave § #109 i S
2020-2021 Plan of Action YOOI MNDGEr e {
Financial Vice President, FVP@mnwi.org T e
Making Sense of Your Dollars www.mnwi.org Q;:’C“?:

Goals and Implementation

Goal 1: Assist the Finance Committee with state ways and means fundraising to achieve goals of $3000 in donations
and $5000 for special fundraisers.
a) Assist Finance fundraising chairs and/or committee to run trimester promotionals and fundraisers
by communicating on a regular basis to ensure success.
b) Bring forth new ideas for fundraising as well as utilize current fundraising ideas.
¢) Communicate fundraising to chapters and members through Chapter Information Packets (CIPs). social
media, newsletters, and email to increase participation.
Goal 2: Supervise the State Store Manager and assist with attaining $4000 in store sales.
a) Have contact with State Store Manager at least once a month and assist in promoting new and current state
store products at conventions and through various media.
b) Promote State Store appearance at district and state events in addition to state conventions.
c) Promote State Store sales in treasurer CIPs each trimester and feature specials from the state store manager.

d) Assist State Store Manager with implementation of online store presence on the MNWT website.
Goal 3: Get 2020 - 2021 MNWT Budget approved at Fall State and achieve a balanced budget for the Minnesota

Women of Today at the mid-year budget review.
a) Participate on the income increase and cost reduction task force that is comprised of Finance Committee
members.
b) Educate membership on the status of the MNWT budget, encouraging commitment to participate instate
fundraisers and purchasing through the State Store using CIPs, social media, newsletters and emails.
Goal 4: Maintain monthly communication with chapters and districts to promote fundraising opportunities
using the MNWT webpage, social media, email, mailings and phone calls as needed.
a) Utilize all communications methods to promote state fundraisers and promote participation of all chapters.
b) Provide minutes and highlights from Finance committee meetings.
c) Educate the membership on financial topics such as treasurer reporting, budgeting, sales tax, gambling
rules, MN annual registration and Federal—990N renewal.
d) Provide the membership with training materials and updates in CIPs, webpage, social media and emails.

@© Minnesota Women of Today: 2020-2021 FVP POA Page 1 of 1
Created/Revised 2020 by Mary Hansen Approved May 17, 2020
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10:02 PM

05/25/20
BAccrual Basis

MINNESOTA WOMEN OF TODAY

BUDGET

June 2021 through May 2022

Ordinary Income/Expense

Financial VP 2020 MNJOT CIP

Income

40 - SALES
402 - STATE STORE SALES TAXABLE
403 - STATE STORE SALES NON-TAXA...
404 - STATE STORE GIFT CERT (MON-TX)

Total 40 - SALES

42 - WAYS & MEANS
420 - W & M DONATIONS

Total 42 - WAYS & MEANS

427 - FINAMCE COMMITTEE
4221 - FINANCE COMMITTEE FUNDRAL...

Total 422 - FINANCE COMMITTEE

43 - MEMEERSHIF DUES
431 - STATE DUES
432 - NATIONAL DUES

Total 43 - MEMBERSHIF DUES

433 - CHARTER FEE & EXTENSION

44 - PROGRAMMING
444 - PERSOMNAL ENRICHMENT
4441 - PE VIDEDS
445 - COMMUNITY CONMECTIONS AWA...
4452 - VS YOUNG ADULT
4454 - PERSON WITH DETERMINATION
4455 - WOMEN WHO IMPACT

Total 44 - PROGRAMMING

45 - CONVENTIONS
454 - WINTER. 5TATE
456 - LOTS
457 - MID YEAR EXEC
4581 - PRES/SD RETREAT

Total 45 - CONVENTIONS

47 - NEWSLET
471 - PERSONAL MESSAGES
473 - NEWSLET RETURNS

Total 47 - NEWSLET

48 - INSURANCE-CHAP LIABILITY
480 - OTHER INCOME
4801 - HAMETAGS
481 - MISCELLANEOUS INCOME
482 - MEMBERSHIF LATE FEE
4821 - ANNUAL REGISTRATION LATE F_..
4822 - 330 LATE FEE
4823 - INTEREST
4824 - A/R LATE FEES

Total 480 - OTHER INCOME
483 - DONATIONS

Page 10

Jun "21 - May 22

5.000.00
200.00
200.00

5.400.00

3.250.00

3.250.00

5.500.00

5500.00

308,780.00
4.420.00

44 200.00
40.00

100.00
200.00

G000
200.00
100.00
100.00

TE0.00

8.000.00
1,000.00
1,000.00

400.00

10,400.00

150.00
15.00

1685.00
10,000.00

250.00
G00.00
200.00
100.00
100.00

15.00

25.00

1,380.00

Page 1



10:02 PM
0525/20 BUDGET
Accrual Basis June 2021 through May 2022

MINNESOTA WOMEN OF TODAY

Jun 21 - May 22

4831 - POA/BOOK OF FORMS DOMATI... G50.00
Total 483 - DONATIONS 850.00
490 - MARKETING
4302 - MARKETING PROJECT FAIR 250.00
Total 490 - MARKETING 250.00
495 - HATIONAL CONV FUNDRAISING
4351 - ONTOD 2.200.00
Total 495 - NATIONAL CONY FUNDRAISING 2,200.00
Total Income B4 505.00
Gross Profit B4, 505.00
Expense
50 - MATL DUES 4.420.00
502 - CHARTER & EXTEMNSION EXP 40.00
503 - NEW MEMEBER PACKETS 120.00
504 - NEW MER PACKETS-GIFT CERT 75.00
51 - COST OF SALES
5101 - STATE STORE COST 2.750.00
5102 - CREDIT CARD FEES 15.00
511 - POSTAGE & MAILINGS 25.00
Total 51 - COST OF SALES 2,790.00
516 - STATE STORE MANAGER
5161 - STATE STORE MGR-MILEAGE T5.00
5162 - STATE STORE MGR-REGISTRATI... 300.00
Total 516 - STATE STORE MANAGER 375.00
5241 - FINANCE COMMITTEE FUNDRAISER 500.00
53 - CHPTR SVC CTR
531 - PAYROLL
5311 - PAYROLL EXPENSE 18,600.00
531.2 - UNEMPLOYMENT -MMN/FUTA 20.00
531.4 - FICA/MEDIC MATCH 1,500.00
531.5 - WORKERS COMPENSATION 200.00
Total 531 - PAYROLL 20,280.00
532 - CHPTR SVC CTR EXP
535 - GEN OFF SUPPLIES/MISC 150.00
536 - MILEAGE - CSC G00.00
537 - MILEAGE - CONVENTIONS 400.00
538 - OFFICE EQUIPMENT MAINT 1,500.00
5381 - OFFICE EQUIPMENT PURCHA. . 100.00
5382 - MISC SMALL OFFICE EQUIP 50.00
533 - EXEC COUNCIL EQUIP/MAINT 500.00
5391 - TELEPHOME - CSC 1,500.00
5393 - POSTAGE - CSC B00.00
5394 - RENT -CSC 5,100.00
Total 532 - CHPTR S¥VC CTR EXP 10,200.00
Total 53 - CHPTR SWC CTR 31,080.00

Page 2
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10:02 PM MINNESOTA WOMEN OF TODAY

05/25/20 BUDGET
Accrual Basis June 2021 through May 2022
Jun 21 - May 22
5397 - GEN LIABILITY INSURANCE 10,000.00
5393 - WEBSITE
5393.1 - WEEMASTER SERVICES 1,200.00
53992 - WEBTEAM CONVENTIONS &00.00
53953 - WEBSITE EXP - DOMAIN BOD.0D
53995 - SOFTWARE-TECHNOLOGY 200.00
Total 5399 - WEBSITE 2.080.00
54 - AWARDS
541 - PRES TRIMESTER AWARDS 1,100.00
542 - YEAR END AWARDS 300.00
543 - EXEC COUNCIL YEAR END GIFT 200.00
544 - MEMBERSHIP INCENTIVES 300.00
545 - OUTSTANDING PRG MGR 50.00
5451 - PROJECT OF THE TRIMESTER 10.00
5452 - SUCCESS SYSTEM 10.00
Total 54 - AWARDS 1.870.00
546 - EXTENSION EXPENSES
5461 - EXTENSION CHAPTER MANUALS 30.00
5462 - EXTENSION INCENTIVES 100.00
Total 546 - EXTENSION EXPENSES 130.00
54T - PROGIAWARDS
5475 - EVALUATION ENTRY JUDGING 25.00
5476 - PERSONAL ENRICHMENT 50.00
5481 - VS YOUNG ADULT 200.00
5482 - PERSON WITH DETERMINATION 100.00
5484 - WOMEN WHO IMPACT 100.00
548% - FIRST TIMERS 350.00
Total 547 - PROGIAWARDS B25.00
55 - NEWSLET EXP
551 - NEWSLET PRINTING 1.500.00
552 - NEWSLET POSTAGE 1.500.00
553 - NEWSLET RETURNS 15.00
Total 55 - NEWSLET EXP 3.015.00
56 - CONVENTION
560 - CONVENTION GUESTS 100.00
564 - WINTER STATE 8.000.00
566 - LOTS 700.00
B&T - MID YEAR EXEC 1,000.00
5671 - PRES/SDEL RETREAT 400.00
5675 - CONVENTION STIPEND 520.00
5676 - CONVENTION STIPEND ACCOUN... 300.00
Total 56 - CONVENTION 11,020.00
569 - OFFICER EXFEMNSE
569.01 - COMMUMNICATIONS 5.,880.00
569.04 - MILEAGE EXPENSE 3.881.00
Total 569 - OFFICER EXPENSE 2581.00

5B92 - MISC. COUNCIL
589.2 - PR SCRAFBOOK 50.00

Page 3
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10:02 PM MINNESOTA WOMEN OF TODAY

05/25/20 BUDGET
Accrual Basis June 2021 through May 2022
Jun '21 - May 22
5695 - MAMETAGS - EXEC COUMNCIL 350.00
5896 - PAST PRESIDENT EXPENSE 260.00
Total 56592 - MISC. COUNCIL 650.00
58 - MEETINGS
580 - FUTURE DIRECTIONS CHAIR - REG 200.00
584 - MILEAGE - STUDY COMMITTEE 100.00
5842 - MEME MGMT COMM - REG 300.00
5830 - MARKETING COMM - REG 200.00
Total 58 - MEETINGS 1,000.00
586 - OTHER EXPENSES
5861 - MISCELLANEQUS EXPENSE 25.00
5862 - BAD DEBTS 100.00
5863 - BANK-SQUARE-PAYPAL FEES 50.00
5864 - BONDING 182.00
5865 - GIFTS FOR SPEAKERS & HOSTS 100.00
5866 - LEGAL COSTS 30.00
Total 586 - OTHER EXPENSES 474.00
G8E - PAPER & PRINTING
587 - PAPER/PRINTING/STATIONERY 450.00
5881 - PLAN OF ACTION PRTG & PSG &00.00
Total 588 - PAPER & PRINTING 1.050.00
59 - NATIOMAL
551 - USWT COMVENTION EXPENSE 1.750.00
554 - ONTOD 1.000.00
555 - US AMBASSADOR (110) 65.00
556 - NATIOMAL SPEAKER FUND 150.00
Total 55 - NATIONAL 2,965.00
Total Expense 84,180.00
Met Ordinary Income 500
Met Income 345.00

Page 4

Financial VP 2020 MNJOT CIP Page 13



Minnesota Women of Today
MINUTES - Finance Committee May 22, 2020
Zoom Meeting

1. Call to order at 6:04 PM — FVP Amy Pumper

2. Welcome guests and members: Amy Pumper, Mary Hansen, Jeny Ohr, Tevyan Sorensen, Sha-
ron Erickson, Lisa Hahn, Brenda Sather, llleana Miller, Katie Castro, Wendy Homyak, Anna Nich-
ols, Jane Hanson, Cat Shuman.

3. Secretary — Cat S volunteered
a. Additions to Agenda: 9. New Business — Designations for Balance Sheet
b. Approval of March 7, 2020 minutes — approved with change to motion to adjust budget
amount and account for Membership VP
c. Email vote: Motion by Ohr/2™ by Kocak-Jones that we postpone the 2020 Annual Conven-
tion fudge fundraiser and hold it at a later date; approved with 12 Yes, 0 No, 2 non votes.

4. State Store Report — Jane Holmberg (absent) — given by Mary Hansen

a. Sales Update —some email sales; will keep promoting

b. Store items - orders/recommendations: set up clothing online store — after discussion M/S/
P Shuman/J Hanson to work with Carolyn Fortier through her business, Warroad Threads, to
set up an online clothing store for MNWT by August 1¥. FVP Mary Hansen will chair this,
committee of Jane Hanson, Katie C, Cat S.

c. Online State Store — needs to be updated, remove old clothing information, add pictures of
new items, review how it works and update as needed

d. Other —was reported that one of the new tote bags had the logo and wording come off;
Amy P will follow up with the person

5. Finance Report— Amy P

a. Financial reports (Balance Sheet, Budget to Actual) - reviewed

b. A/R--credits on acct, NSFs, and write offs) — Katie updated the chapters that had paid which
reduced the total to $2235.80. Amy P will continue to follow-up with chapters that haven®
been received

c. Approve 2020-21 budget: Amy P presented the budget that was prepared earlier. M/S/P
Jane Hanson/Lisa Hahn to approve the 2020-2021 budget with income of $84,505 and ex-
penses of $84,490 to be presented at Fall State convention. (Note: Accountant made an ad-
justment to the copier lease and the budget was re-approved by email vote.)

6. Chapter Service Center Report—Katie Castro
a. CSCrequests - none
b. Filing updates (990 & annual renewal) — reminder that chapters need to file by Sept 1°%;
after that late fee will be imposed
c. Insurance update — Katie noted that the service from the new vendor has been great
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7. Ways & Means Report—Finance Committee — by Amy P

a.

W&M Donations — total at $2951.99 and there are still a few donations coming in so Amy will
exceed her goal

Fall State Vendor — Howard Soap or Tupperware — Brenda Sather will confirm again with How-
ard Soap that they will be attending

Fudge Fundraiser? — hold at Annual 2021

. Sheets Galore — approved for Winter State 2021

Special Fundraisers
1) 50/50 raffle — could not hold this at Annual 2020; bring up at next Finance meeting
2) Gift Card Lucky Buck? M/S/P Jane Hanson/Sharon Erickson to hold a gift card lucky buck
auction at Fall State convention. Jane Hanson and Lisa H will chair.
3) W&M raffle for Winter State — bring up at next Finance meeting
Canterbury fundraiser update — Amy & Jeny are chairs; this is on hold until Canterbury opens
to the public again

8. Unfinished Business

a.

Finance Committee members up for renewal - Lisa Hahn, Cindy Umland, Cathy Shuman, Laura
Gaylord, Cindy Golbuff, Jane Hanson, Sharon Erickson, Wendy Homyak, and Brenda Sather.
All confirmed that they would like to stay on the committee except Cindy G and Laura G, who
were not present. FVP Mary H will check with those two and present a motion at MNJOTS to
approve members for the committee.
Members by virtue of position: Past Chair Amy P, SS Manager Jane Holmberg, FVP Mary
Hansen

9. New Business

d.

]

Accountant approval — M/S/P Jane Hanson/Lisa Hahn to approve Christine Harkess as the Ac-
countant for the next fiscal year.

State Store Manager approval — M/S/P Jane Hanson/ Sharon Erickson to approve Jane
Holmberg as the State Store Manager for 2020-2021 fiscal year.

Executive Director contract — COB Brenda Sather discussed the review held with Exec Director
Katie prior to this finance meeting. Question raised on PTO hours given for virtual hours for
convention versus in-person convention. Consensus to leave PTO as is. Wording was updated
to complete the review process by March 1* and approve the contract by the May finance
meeting. M/S/P Jane Hanson/Cindy Umland to approve the Executive DirectorQ contract for
2020-2021 with proposed changes. Katie was welcomed back to the meeting.

Payout of President mileage budget — M/S/P Jane Hanson/Cindy Umland to approve a payout
of $361.20 to Cathy Shuman for the balance of her presidentQ mileage budget.

. Approve Rent for CSC — M/S/P Cat Shuman/Sharon Erickson to approve contract for Chapter

Service Center rent in the amount of $425 per month for 2020-2021 year. Brenda or Cat will
update the contract and get to Katie to be signed.

Plan of Action bid approval — Mary Hansen introduced the bid that she received from the
state secretary for 130 copies of the state POA at a cost of $4.78 each. No second bid has
been received. Decided to wait for additional information before approving a bid, which will
be done by email vote. Katie will work with Barb Monsrud to obtain bids.
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g. Newslet bid approval — Katie confirmed that she had been in touch with the Newslet printer,
House of Print in Madelia, and the cost for printing would remain the same for 2020-21 for
1000 copies: printing, setup, labeling, and mailing are all included. This amount was included
in the budget approved earlier.

h. Website/Webmaster contract — M/S/P Katie Castro/Wendy Homyak to accept Daina Mirsch-
Wenner as webmaster for the 2020-2021 year with $100 honorarium per month.

i. Incoming President Mugs — President llleana Miller presented her quote for 80 mugs at $2.93
each with setup and shipping Gout the dooré€ for a total of $482.21. State store pricing would
need to be $8 per mug at 30% mark-up. M/S/P Jane Hanson/Lisa Hahn to purchase 80 presi-
dent mugs at a cost of $482.21 and sell in the state store for S8 each.

j.  Add Marketing VP position — Restructuring Task Force has been working on developing this
position and has a job description drafted to be presented at the Future Directions meeting in
July for discussion. The Marketing VP position would coordinate marketing and promotion of
MNWT and oversee the Marketing committee. This was brought to Finance so committee is
aware of future budget implications. Timeline would be to implement this staff position for
the 2021-2022 year.

k. March Planning recommendation to pay registration for Winter State chairs — Katie comment-
ed that she was not aware that registration should be covered for the chairs of the Winter
State convention, although their room is covered because they share with her. M/S/P Jane
Hanson/Wendy Homyak that Winter State chair or co-chairs would pay the cost for their
meals rather than full registration for convention.

I.  Winter State 2021 — Katie is working on a couple of potential places to hold Winter State and
will bring that information to the August finance meeting for discussion.

m. Fund Designations — M/S/P Jane Hanson/Cat Shuman to designate $137.62 for Convention
Service Project account. M/S/P Jane Hanson/Cindy Umland to designate $142.09 for Personal
Enrichment Manual account.

10. Next Meetings —
FVP Mary announced that the next Finance meeting would be August 16",

Mary also noted that the mid-year budget and finance meeting would probably be the 2"
weekend of January 2021.

11.  Adjourn at 8:03 pm.
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